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DEFINITION OF A STRUCTURE

To qualify as an NBI structure, a structure must comply with the following definition:

“A structure including supports erected over a depression or an obstruction, such as water, highway or
railway, and having a track or passageway for carrying traffic or other moving loads, and having an
opening measure along the center of the roadway of more than 20 feet between undercopings of
abutments or spring lines of arches, or extreme ends of openings for multiple boxes; it may also include
multiple pipes, where the clear distance between openings is less than half of the smaller contiguous
opening.”

A FORM 107 MUST BE COMPLETED FOR ALL NEW STRUCTURES, REPLACEMENT

STRUCTURES, AND/OR REMOVALS OF STRUCTURES TO THE INVENTORY.

REPORTING CHANGES TO THE INVENTORY

Additions, along with replacements and removals, are to be reported when completed via the link to
the electronic Form 107 on https://siims.iowadot.gov/. The federal mandate states that new structures

must be reported and NBI data populated when open to traffic.

You will not receive an annual inventory listing or request for structure updates. Updates to the
inventory should be made throughout the year based upon the above paragraph. You may view your
asset list through the SIIMS application at any time.

NEW STRUCTURES ADDED TO INVENTORY

A new structure that meets the above definition should be added to the inventory when it is new to a
location due to new construction or realignment of a route. If a bridge is removed and another one
constructed in the same place, a replacement form should be completed. You should not complete a
removal form and a new form for these types of structures. If applicable, please measure and report the
NEW vertical clearances.

REPLACEMENTS OF STRUCTURES IN INVENTORY

Replacements are defined as being structures where the location of a new bridge is the same as a
previous structure. If the structure qualifies as a replacement, location information is not needed on the
Form 107. When you enter the original FHWA number, the form will pre-populate with data associated
with that structure. It is imperative to add the new length and year built for the replacement structure.

When replaced with a new FHWA number, the original number will be archived in SIIMS. If applicable,
please measure and report the NEW vertical clearances.

REMOVAL OF STRUCTURES FROM INVENTORY

Problems have arisen with the distinction between the removal process and the closure process. If a
structure is replaced by a structure that is 20 feet or less OR is physically removed and not replaced, it is


https://siims.iowadot.gov/

considered a REMOVAL. Only removals require a Form 107. Closures must be updated in the SIIMS
application. Any structure that is closed to traffic should be noted as “closed” (K) under NBI Item 41 in
SIIMS. No Form 107 is required for open/closed status change. These closures will remain on the
inventory list, but will be carried as “closed only” in our records until such time the structure is replaced,

removed, or repaired. The FHWA allows closed structures to remain in their inventory for a maximum

of 10 years to collect federal aid in the event the structure is replaced and/or reopened in the future.

REQUIRED FIELDS ON THE FORM 107 WITHIN ADOBE LIVE CYCLE

17.

Indication of BRIDGE OWNER
Indication of ADDITION/REPLACEMENT/REMOVAL

. If removal, please state why the structure is being removed from the inventory
Indication of NBI STRUCTURE (Item 112) Indicate YES or NO
. If NO, please explain why it is not an NBI structure

LENGTH OF STRUCTURE IN FEET (ltem 49)

. Structure length is the length of the roadway which is supported on the bridge
structure. The length should be measured back to back of backwalls of abutments or
from paving notch to paving notch.

. Culvert lengths should be measured along the center line of the roadway regardless of
their depth below grade. Measurement should be made between inside faces of
exterior walls.

LAT/LONG

SECTION/TOWNSHIP/RANGE (for new structures)

LOCATION DESCRIPTION (Item 9) (distance and direction from nearest intersection)

FACILITY CARRIED (Item 7)

FEATURE INTERSECTED (Item 6)

. COUNTY or CITY bridge is located within (Item 3/Item 4)
. COUNTY BRIDGE NUMBER (optional)

. YEAR BUILT (Item 27)

. DATE REPORTED

. SUBMITTER’S NAME

. SUBMITTER’S EMAIL

. Indication of BRIDGE OWNER

. If you are not the Bridge Owner or are completing the form on behalf of the Bridge
Owner, please enter the name of the Bridge Owner

Indication of PROGRAM MANAGER

. If you are not the Program Manager or are completing the form on behalf of the
Program Manager, please enter the name of the Program Manager

o Program Managers are assigned by Bridge Owner only (eg. County or City) and are
approved through the Office of Bridges and Structures “Bridge Inspector Form”
https://siims.iowadot.gov/



https://siims.iowadot.gov/

18. MINIMUM VERTICAL CLEARANCE OVER STRUCTURE (Item 53) required if under another
route and/or feature:

a. Example of feature: TRUSS over structure

@ Pier No. 3.
F-NES

b. Example of feature: OVERPASS over structure




19. MINIMUM VERTICAL CLEARANCE UNDER STRUCTURE (Item 54) required if over another
route and/or feature:
a. Example of feature: ROAD or RAILROAD beneath structure

PLEASE MAKE SURE THE APPROPRIATE STAFF REPORT ALL VERTICAL CLEARANCE CHANGES FOR A
STRUCTURE ON THE VERTICAL CLEARANCE FORM TO JODI.CLEMENT@IOWADOT.US. The form may be
found at the following link: http://intforms/FormsMgt/External/220206.pdf. Please contact Jodi if
you would like more detailed instructions with examples.

CHANGES TO STRUCTURE DATA

Please update any structure data, including inspection data, through the SIIMS application at the
following link: https://siims.iowadot.gov/.

If you discover incorrect values in SIIMS within fields that you are unable to edit, please contact:
Jodi Clement, Structure & Rail Crossing Data Maintainer
Office of Analytics

Jodi.Clement@iowadot.us

515.233.7741


mailto:JODI.CLEMENT@IOWADOT.US
http://intforms/FormsMgt/External/220206.pdf
https://siims.iowadot.gov/
mailto:Jodi.Clement@iowadot.us

Adobe LiveCycle Process for Bridge
Survey Report - Form 107

The following link will direct you to the Bridge Survey Report — Form 107:

https://siims.iowadot.gov

1. Select the “Forms” Tab on the left side of the page and then click on “Bridge status change —

Form 107”

\‘9 SIIMS home
(») Contacts
.E) FAQs
(») Forms
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» Bridge inspector-
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./

Bridge load rating
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Bridge inspection
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change - Form 107
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information

(E) Training information

Structure Inventory and Inspection Management System

The lowa Department of Transportation’s (DOT) Structure Inventory and Inspection Management
System (SIIMS) system is the single source location for entering and reviewing condition information
on all lowa bridges, both local and state owned. The system offers a variety of features and
capabilities.

L SIIMS access '

Set-up and troubleshooting version 7.2

Extended Inspection Frequency Clarification

Obtaining System Access:
Step 1

Each citizen of lowa can have an A&A account for any and all applications they need that are hosted
on state Web servers.

All SIIMS users will be required to have a State of lowa Enterprise A&A account.

Redqister for a username and password from the State of lowa Enterprise A&A Web site.

You will receive a confirmation of your A&A account with information to be used in Step 2.

Ifyou currently have an Enterprise A&A accountto access other State of lowa applications, that
username (firstlast@iowaid) and password will be used to access SIIMS. Please complete the
form(s) found under the forms section that pertain to your role with SIMS.

Step 2



https://siims.iowadot.gov/

The image below depicts the log in page to enter the Form 107 process within Adobe Live Cycle.

2. YOU WILL ENTER THE SAME LOG IN AND PASSWORD THAT YOU USE FOR SIIMS (Enterprise
A&A Account ID).

LC

ADOBE" LIVECYCLE® WORKSPACE ES4

Version 11.0.0

User ID

jclemen

Password

FEEXEEEE

*If you do not have a User ID and Password for SIIMS, select the following link:
https://siims.iowadot.gov/default.aspx# and click “Register for a username and password from the
State of lowa Enterprise A&A Web site.” If you have questions regarding this process, please
contact Annette Jeffers in the Bridges & Structures Office at 515-239-1079 or
Annette.Jeffers@iowadot.us.



https://siims.iowadot.gov/default.aspx
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After successfully logging in to Adobe Live Cycle, you will be brought to the front page:

ADOBE" LIVECYCLE" WORKSPACE ES4 Preferences | Messages | Helpr | Logout | Welcome Clement, Jodi

= B

Start Process To Do (0)

& -lect business processes to st.rt. Select assigned or shared tasks to complete.

Learn about: Learn about: Learn about:
Selecting processes to start Completing tasks Tracking processes

Adding notes and attachments Waorking with tasks from group and shared Searching for processes

queues
Setting favorites Viewing attachments
About deadlines and reminders

Show more... Sho
Show more...

M Don't show this screen again. (You can re-enable it via Preferences.)

3. Click “Start Process”
e You will not have “To Do” Items unless a form has been rejected and needs further
review and/or possible re-submission.
e You may use “Tracking” to see your submitted form’s current status in the process.

4. After selecting “Start Process”, the following screen should be displayed. Click “Bridge
Survey” from the list on the left side of your screen.

5. Then, double click within the line that states: “Click here to begin a Bridge Survey Report”

ADOBE® LIVECYCLE® WORKSPACEES4 Preferences | Messages Help © Logout Welcome Clement, Jodi

[ Favorites

= 4 | Description

| Bridge Survey
= Bridge Survey Report here to begin a Bridge Survey Report
|

|| Detailad Damags Inspaction Report

=) ErMS
|| Employ=e Services

|=) Equipment Purchasing
|| Local Syst=ms Mailing
|2) Lost or Stolen Equipment
|| Mobils Device Agreement
|=) ROW Purchase Agreements
|=) Rail

|E) Test Assign

Bridge Survey =158 |




6. Select the box indicating the bridge owner of the bridge you are reporting:

lowa Department of Transportation -
"i Form 220023 (9-12) Brldge SUWEY Report

. Form questions should be directed to:
Performance & Technology Division ‘ F orm 1 07 Jodi Clement at 515-233-7741

800 Lincoln Way Ames, |1A 50010 or Jodi.Clementadotiowa.gov
Bridge Owner (item 22)
[1County [ ]|City [ Other

lease determine structure type before confinuing.

7. Select one of the following options: New Bridge, Replacement, or Removal.

lowa Department of Transportation -
"i\ Form 220023 (3-12) Brldge Suwey Report

L Form questions should be directed to:
Performance & Technology Division F 0 rm 1 07 Jodi Clement at 515-233-7741
800 Lincoln Way Ames, |A 50010 or Jodi.Clement@dotiowa.gov
Bridge Owner (item 22)
NCounty ] City [ Other

New Bridge Replacement
@ location) O {same Iocmion}®

8. Enter the existing FHWA number for any replacements or removals. For new bridges, please do
not assign your own FHWA number to the bridge, leave this area blank.

e When you enter the original FHWA number for Replacements, the form will pre-
populate with data associated with that structure. It is imperative to add the new
length and year built for the replacement structure. A new FHWA number will be
assigned to you through the approved form.

e  When you enter the FHWA number for Removal, you will need to state why the bridge
is being removed. You will not be able to alter the length of the structure if it has
changed as you are only removing the structure and the data we have regarding that
particular structure.

e For new structures, leave the FHWA number field blank. The Structure Data
Maintainer will assign this number and report it back to you through the approved
form. Please complete all other fields on the form.



9. Click “Complete” on the bottom right hand corner of the screen when you are finished with the
form. This will apply your electronic signature and route it to the Structure Data Maintainer for

approval.
Bridge Survey Report 5 X
Task Details Form

=3 S [t /1 1k &% & | & ® [67% - | A sign- P comment- | = [ [Find -

@ Please fill out the following form.

’%‘Iowa Department of Transportation -
::n“\:rfufa[gT‘eano Dhisian Brldge Survey RepF(gn'-tEHlﬂni should be directed to:
o S S (Form 107)  dgemnasitsrs
Bridge Owmer (lfem 22)
Kcounty [Jcity  [other
Mew Bridge Replacement
O {new location) X (same location) [ Removal
FHWA Number (Ttem 8] Curent 346261

NE| Structure™

fri "f;, ® Yes Mo County (ltem 3) WINMESHIEK
Length of Structure County Bridge Mumber MILITARY 188

(ltem 45) T el earBuilt(fem27) 2015
Structure 43“?2,55"7 -91.?5&5‘;6% Date Reported 08-26-2015
Location Description rhed B itter)  Jodi Clement

{ltem 8} 15 miles N of 107th St wepanied By e
F""”I,";‘::;JF“E“ \BDTH AVE Submitter's Email jodi.clementi@idot iowa.gow
Feature Intersected Are you the Bridge Owner? (Yo @ne (7 csbeturcr

(Item 8} CREEK ) )

Bridge Cwner John Smith
Minimum Vertical Clearance i
" GVER Structure ffem 53 e ® M e you the Program Manager? (87 (he ( cssamarce

Minimum Vertical Clearance 1] ft (1] in

UNDER Structure (ltem 54)
For compiete instructions on Mling out this Torm, se= e “County & Clty Enginees's Form 107 Instruction Guide”

at the following lacation: hitps: islims Jowadot gawForm 1 07InstGukde pdf o by clicking here.

For further reference on filling out the above form with ttem numbers indicated, please see the NBI Gulde.

IME ORTANT NOTICE.
The FHWA requires that all flelds In the structure inventary and appraisal Inventory be compieted. The data can be entered by eher compiating an
Initial Inspection from the SIMS Inq)e':nnﬂ Webslte nreﬂnng the Central Database Values from the S1IMS Manager Webele. The required NBI data

days of the of & new FHWA bridge number.
Bl Structure [Tem 112)
A stucture Incuding supports a depression or an 5UCh a5 waler, Nighway o ralway, and having a track orpassagewaymr

«canrying frafic or ather mowving loads, and I\s\rlnu an opaning measure along the center of the roadway of
undercopinge of abutments or spring lines of arches, or extrems ends of openings for multiple boxes; & may also Include mulnple plpes, \mere
tne clear distance between opanings is less than hall of the smaller contiguous opering.”

Approvals:

-

l B save J l |54 Offline J & Complete

You will receive an email confirmation with every submission, completion or

rejection. If you do not receive a confirmation email, please contact Jodi Clement in the
Office of Analytics at 515-233-7741 or Jodi.Clement@iowadot.us.

Once your form has been approved by the Structure Data Maintainer, you will receive a
notification email that your form has been approved and a new FHWA number will have been
assigned for all New and Replacement bridges.

10. The FHWA requires that all fields in the structure inventory and appraisal inventory be
completed. The data can be entered by either completing an initial inspection from the SIIMS
Inspection Website or editing the Central Database Values from the SIIMS Manager Website.
The required NBI data must be completed within 30 days of the notification of a new FHWA

bridge number.

10
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*If a submission is not accepted by the Structure Data Maintainer they will “Cancel” the form. You will

be notified your form was cancelled and remarks regarding the submission will be found in the
Performance & Technology Division Comments Box.

Facility Carried

FRTE WL TP DRI E WO =

{ltem T) Main Street Bridge Owner John Smith
Feature Intersected
{ltem &) Copper Craek Are you the Program Manager? @ves (CMa (onsenaror

Minimum Verical Clearance

15 ft T in
OVER Structure (ltem 53)
Minimum Verical Clearance ft in
UMDER Structure (ffem 54)

For complete instructions on filling cut this form, see the "County & City Engineer's Form 107 Instruction Guide™
at the following location: hitps:ifsiims.iowadot. gowiForm 107 InstGuide. pdf or by clicking here.

Faor further reference on filling out the abowe form with e numbers indicated, please see the NBI Guide.

IMPORTANT NOTICE:
The FHWA requires that all fields in the structure inventory and appraisal inventory be completed. The data can be entered by either completing an
initial inspection from the SIIMS Inspection Website or editing the Central Database Values from the SIIMS Manager Website. The required NBI data
must be completed within 30 days of the notification of a new FHWA bridge number.

MBI Struciure (em 192} <
A structure including supports erected over a depression or an cbstruction, such as water, highway or railway, and having a frack or passageway for
carrying traffic or other moving leads, and having an opening measure along the center of the roadway of more than 20 feet betwean

undercopings of abutments or spring lines of arches, or extreme ends of openings for multiple boxes; it may also include multiple pipes, where
nce een openings is less than ha e smaller P

Performance & Technology Division Comments

Approvals:

od’ Clement 09-28-2012
{Bridge Chwner ! Program Manager) (Date}

(IDOT - Performance & Technology Division) (Diate)

**If your form is rejected by the Structure Data Maintainer you will be notified and remarks regarding

the submission will be found in the Rejection Comment Box. You may resubmit the form with changes
or you may choose to “Cancel” the form yourself to close it out.

‘:E:‘lowa Department of Transportation
-

Form 220023 (812) Bridge Survey Report

L Form questions should be directed to:
Perform LClement at 515-233-7741
incoln Way Ames, A 50010 or Jodi.Cle
< Rejection Comments

5

T —
Bridoe Wﬂpm 221

Ccounty [ ]cCity [Jother

New Bridge Replacement
X (new location) O (same location) L] Removal

11



*Adobe Live Cycle will only operate within Internet Explorer. This has caused issues for many users of

this product.

If you use Chrome, please follow the below instructions to add the IE tab extension within Chrome and
eliminate the need to use Internet Explorer.

e  Follow this link:

https://chrome.google.com/webstore/detail/ie-tab/hehijbfgiekmijfkfipbkbammijbdenadd?hl=en-US

e  Click the “Add to Chrome” blue button:

BRY o 16 Tah - Chome tob 1 x YEEN

G| 8 Seowre | Mipschromegosgie comvwebrioveidetaiie-ta

‘@ IETab

OVERVIEW Haews MLATID

Q‘,. ravitioe @it puw dovre
Auto URLs Owpiey i pegnd L 1 itin
Chrome. Use jowa, Sheerlight, AcoveX.
o WHHcard exmsple: Mip w00t coms® Sharepore, and more. A “Tep 10*
extereion since 20091

o Begular expression exarngle (prefix with 'ofF r/fies) *
o PerURL cornputiliey mode (reed mieo}

ETRERY. -

M DA Careregnr amcewe”
g Upaen bt com*

_ y

% Verson 2140 >
i) Feinuiry 14, 2007 —‘

* &%) “ e SaE

PR Lvgungr: Sec M

) Click "Add to Chrome"

YOU DO NOT NEED TO CLICK START DOWNLOAD OR PAY FOR ANYTHING!!! FOLLOW THE NEXT STEP:
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There should now be a small blue circle with an "e" in it on the top right next to your address bar in
Chrome.

TGP, SR T4 H =
EESSOSRR IR O 1 o v

Documentation

l

Start Download

!
!
: -
!

Click on the "e" and then click on the pop up in the lower left-hand corner of your screen and select

"Run

% 0
One-time installation steps
? ? ntly A
(Emerpree (ustomen: COMBIUE 3 SUECONTI D0 N 7 SULMINC D00/ me 00N |
Step 1 Step 2
CHE 08 e N sigur sos AU Twe Niahing oo W i e T OO0 000 e T e
Hoge! rane!
FT T Y — -
L
" | R S e L L
T Nt B e
Ton rab e
B e e L L
) g e $ -
¥ Span o hebre oy tu >
OV —
‘ T, s vy wv— by
L YR TEITAW
Step 3
- Lo 1oe I T el e o neca et fy et ied Ty steueme prheee oimpse e dat s ® wec oGt vl -
T Sowall X
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You can now visit or click on your bookmark for the 107 Form:
https://eforms.iowadot.gov/workspace/Main.html?ap=1

Then click on the "e".

This will open the Adobe Live Cycle application for you in an Internet Explorer address bar beneath the
Chrome address bar.

Q - Aorks X o

« - )
1 pgs PrTsie e st @1 - 0 N Cews @xin | v . S
0 ADTIOSS PIDa VeaTIS )N0! T oz ace AN NITY Tap P KEAw

LC

ADOBE" LIVECYCLE" WORKSPALE ES8

Therefore, in the future, simply visit the Adobe Live Cycle website and click the “e” and you should be
able to complete the form without having to use Internet Explorer.

***|f you would like this site to always open with the IE tab (and not have to click the blue “e”), follow
these instructions:
e Right click on the “e”
e Select: “IE Tab Options”
e Select” “Options”
e Scroll down to the “Auto URLs” section
e Paste 107 form website link in the box
e (Click “Add”
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Auto URLs

» Wildcard example: http://www.microsoft.com/*
» Regular expression example (prefix with 'r/"): rffile://.*
» Per-URL compatibility mode (read more)

https://eforms.iowadot.gov/woerkspace/Main.html?

Remove

e C(Close tab

The next time you visit the site it should automatically open within the IE Tab of Chrome.
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